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Ol Supported Browsers

Notes:

Please use latest version of any of the below supported browsers
» Google Chrome
» Microsoft Edge
» Mozilla Firefox
» Safari

» QOpera
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02 User Creation Flow

|

National Instance }

(Tab)

Can create Program Manager/
National Admin > Thematic User at
National Level
Can create
Admin/Program
Manager/Thematic
(State/District/Block)
Can create Program Manager/
State Admin —  Thematic User at State
Level
l Can create
Admin/Program
Manager/Thematic
(District/Block)
- _ Can create Program Manager/
District Admin » Thematic User at District
Level
Can create
Admin/Program
Manager/Thematic
(Block)
' Can create Program Manager/
Block Admin »  Thematic User at Block
Level
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03 LokOS Home Page
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S -Governance Application % CJs

far Home AboutUs ~ Applications National Team ~ Advisory and Guidelines Quick Links ~ Dashboards

(KoL Training on the Lokos app given to all States & Union Territories s

207 S P
s 3 SRS e o

Latest Updates  LokOS profile is live in Odisha, Uttar Pradesh, Maharashtra and Bihar

Il User can login to the website from the link.

Notes :

> Use this URL for LokOS- https://lokos.nrlm.gov.in
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https://lokos.nrlm.gov.in/choose-login
https://lokos.nrlm.gov.in/choose-login

04 LokOS Login

: English v
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o-Governance Application “@a L & -‘2',;5

far Home AboutUs ~ Applications National Team ~ Advisory and Guidelines Quick Links ~ Dashboards

Latest Updates  LokOS profile is live in Odisha, Uttar Pradesh, Maharashtra and Bihar

User can login to the live website by
clicking on the ‘Live’ button mentioned.

User can login to the Demo (Training) website
by clicking on the ‘Demo’ button mentioned.
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National Login
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05 Website Login
—©

National

CBO Web Application

Website login screen

Il For Web user creation select National Tab.

Users can download the user manual from the
1link.

Notes:

» Use this URL for Training- https://demo.lokos.nrIm.gov.in/choose-
login

> Use this URL for Live- https://prod.lokos.nrlm.gov.in/choose-login

> National/ State/District /Block Admin: Can create any user from
their level down upto Block level by logging in from the ‘National
tab'.

» Block Admin: Can create Block Program Manager and Block
Thematic User by logging in from the ‘National tab'.

[ Page 8 Module 1/3 Web ]



https://demo.lokos.nrlm.gov.in/choose-login
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06 National Login
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CBO Web Application

User Role

User ID

Password

Login Process

Select user Role from drop-down.

Enter the User Id with the prefix and
password. To view the entered password, click
on the eye button.

Click on the check box “Keep me logged in” to
save the ID password.

Click on ‘Login’ button to login.

Notes :

» Forgot Password (In case you forget your password, contact the
Admin that created your ID to reset your password).
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ﬁ@@ﬁ 07 National Login Home page

are in tba Profile]
00:15:26

@, Sankalp Dashboards I

State District Block
TAMIL NADU v CHENGALPATTU . KATTANKOLARH & test@amail cor
Category User Role User Name/Emdl g
-Select Category-- v Please select role v Type her 8 «
]
Search Clear Filter Create User
SNo Category Role UserlD UserName Mobile Designation Status

National Admin User Master Home page

Search Users using the State/District and
Block filters.

Filter Users Block Admin on Category/User
Role/ User name/Email i1id/ Mobile No.

To change password or view profile details
click on the profile icon.

Notes:

» The Geography above the user level will be frozen.
For example: If a Block Admin logs in from the National tab then,
State, District and Block will be frozen as shown in the above

screen.
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;é:@@b% 08 User Master- Create New User

5Ya

in NITINBADMIN Profile
00:01:59

Role* User Name UserID*

--Select Category-- - Username HR_UserlD

Mobile No * Designation Password *

Mobile No Designation password @

State * District * Block *

HARYANA - KARNAL - MUNAK

°<_

National/ State/District Admin:
Creation

Select Category and Role.

Enter User Name and User id.

Fill all other Mandatory details and click on
save button to create user.

Notes:

> User Id: prefix to be used IN_ for National, I(State)_ for
State/District /Block. (example: Haryana — IHR)

» Same level user can not make another same level user (except
National admin)

» The password must have:
. Minimum 8 characters
. One upper and lower case
. One number and a special character (@)

> Example :Test@123
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09 User Master- Edit User

SNo Category Role UserlD UserName

State State Admin [JH_ANKITADMIN anktadmin

2 State State Program manager [JH_BINNYSADMINOT BINNYSADMINOI

Mobile Email

8826073343 test@gmail.com

Designation  Status  Action

Active | §

9886198861  BINNYSADMINOI@tes

st.coin  tst

# Edit User

@, Change Password

3 State State Admin [JH_CDFIADMIN 8826073343  test@gmail.com Inactive User
active Use
Category* Role * User Name UserID*
State - State Admin - anktadmin [JH_ANKITADMIN
Email ID * Mobile No * Designation State
test@agmail.com 8826073343 Designation JHARKHAND

Edit User

1 By clicking on Action button menu user will

Notes:

be able to edit user details.

» User can't update highlighted fields only limited fields are allowed

to be updated.
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State Login
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;‘é\:@g&)é 10 User Creation Flow

User Creation : State Instance (Tab)
Block
Admin

VO e-BK

|

Creation &
Mapping

SHG e-BK CLF e-BK

; State ) E-BK
Admin J

Instance (SHG/VO/CLF)

Login Create
[ Block W :

Web

SHG/VO/CLF

Mapping /
Unmapping

Notes:

» Block team is requested to have list of CBO (SHG-VO-CLF)

geography wise with E-Bookkeeper Name and Mobile No to
create E-BK login ID & Password.
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Block Admin

Block program Manager

Block Thematic Users

CBO Web Application State program Manager

State Thematic Users
State
District program
Manager

District Thematic
Users

Block Admin: To create CBO Users
(Bookkeepers/Trans Approver)

Block program Manager: For Approval/
Rejection and reports.

Block Thematic Users: Can see reports only.

State program Manager: for data only State
wise

State Thematic Users: Can see reports only.

District program Manager: for data only
District wise.

District Thematic Users: Can see reports
only.
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%‘é\:@g@% 12 state Login
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CBO Web Application

{

A 4

Login Process

Il User Role : Select User Role from drop- down.

User Id: Enter the User Id with the prefix.

Password: Enter your password.

Eye Button: Click on Eye button to view your
password.

Keep me logged 1n: By click on check box that
says “Keep me logged 1in”, your ID password
will saved.

Click on ‘Login’ button to login

Notes:

» Forgot Password (In case you forget your password, contact the
Admin that created your ID to reset your password).
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;@ Ticketing System

% Dashboard

State District Block
o User »
Y ! J -
48 fanagement HARYANA KARNAL MUNAK
S{}_J Report Category User Role User Name/Email ID/Mobile
--Select Category-- Please select role Type here
S.No. UserlD UserName Mabile Email

HA_QASHG HA_QASHG

HA_SHGI HA_SHG1

HA_SHGS HA_SHGS

HR_AARYAMANZ

9334291276  HA_QASHG@gmail.com

9334291276  HA_SHCI@gmail.com

9334201276  HA_SHGC5@gmail.com

945588527 upbpml@gmail.com

Designation

mobile user

mobile user

mobile user

Block Admin User Master Home page

Search Users using the single or multiples
filters or search directly using user
name/Email ID or Mobile number

Block Admin can change Bookkeeper password.

Block Admin can add more roles to Users.

User can only be inactive when there are no
CBOs mapped .
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%@@b} 14 User Master- Create New User

User Name User ID* Email ID Mobile No *
1D Err N
(S} SankslpDashboards Designation Password * Retype Password *

C )

Category * Role * State * Distfjict *
Select Category " Select Role: - TAMIL NADU - CENGALPATTU

Block * Panchayat * Village *

KATTANKOLATHUR W Select Panchayat - select Fields - A ld Role +
Save User Details

Block Admin: To create user
up to Bookkeeper’s level

Enter User Name and User Id (Prefix will be
added based on the State).

Enter Email Id and Mobile Number (Mobile
Number i1s mandatory) .

Fi1ill all others details.

Notes:

» The password must have:
. Minimum 8 characters
. One upper and lower case
. One number and a special character (@)
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User Master—- Create New User

Role * State * District *

--Select Role-- - TAMIL NADU - CHENGALPATTU

Block * Panchayat * Village *

KATTANKOLATHUR . Select Panchayat . Select Fields - Add Role +
Save User Details

Q9 Lo -Q

Block Admin: To create users
up to Bookkeeper level

Select category: SHG/VO/CLF.

Select Role:

For SHG: SHG Bookkeeper.
For VO: VO Bookkeeper, SHG Trans Approver
For CLF: CLF Bookkeeper, VO Trans Approver, SHG Trans

Approver.

Assign Geography based on Role.

Add Role: Click on Add role button to assign
more roles to the user.

B Click to Save User Details.

Notes:

» CLF Bookkeeper: This user has the login rights to log in to the
web to generate CLF meeting.

» VO Trans Approver: This user has the login rights to log in to the
web for approval of the VO meeting.
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15 User Master- Edit user detail

B Click on eye button in details Menu.

To change the status of Role
(Active/Inactive).

To Edit the Role(Update assigned
geography/User details).

To Delete a specific Role from the User.

To view and update Mapped CBOs (Mapping and
Unmapping of CBOS).

Notes :

> If CBOs are mapped then the Role/Users can't be deleted or
marked inactive.
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User Master- Edit user detaill

Role Detail -
<
SNo Category Role Role gtatus Edit Role

Delete Role

Mapped CBO Count
1 SHG SHG User (Bookkeeper © Active a ?
2 VO VO User (Bookkeeper @ Inactive n :
3 CLF CLF user (Bookkeeper @ Inactive a f

Status alert...!

Are you sure, you want to change this role
status? Please confirm

Click on the toggle button to change Status
(Active/Inactive).

Give confirmation on the pop-up.
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User Master- Edit user detalls

User Detail

User Id User Name Ema Mobile No.
UP_ABCX = 9876765656
Designation

SHG BK

Role Detail

S No Category Role Role Status Edit Role Delete Role Mapped CBO Count
SHG User (Bookkeeper) . Active u
VO User (Bookkeeper) @ Inactive n

CLF user [Bookkeeper) @ inactive n

ral Developms QAUPBA Profile
atinent Riat Linelshoacds Wlissives (DAY -HRLN) 00:18:25
Upcae us ==
o User Name UserID* Email ID Mobile No *
C# Management
ername UP_AARYAMANSHGI aaryaman.gupta@cdfi.in 9149374482
Oy
(=2 Report
= Designation Status
21 Sankalp Dashboard:
152y =ArE Dasiboarcs Designation Active
Update Role
Category * Role* State District *
CLF ~ CLF user (VO Trans Approver UTTAR PRADESH - BIINOR -
Block *
NAJIBABAD

Edit User

Click on edit button against the User you
want to edit.

Notes :

» Block Admin can add multiple Panchayat and villages.

» Block Admin cannot remove Panchayat and villages if CBO's are
Mapped from the Panchayat and villages.
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sé‘“@ 16 User Master- Linked/Unlinked

%

Role Detail
S No Category Role Edit Map CBO/ Count
1 VO VO user (SHG Trans Approver) # Edit User n1 )

Gram Panchayat Village CLF Vo

SHGs not linked PN_PROPNBK SHGs linked PN_PROPNBK

Unlinked SHGs Linked SHGs —
! CHARDI KALAN SELF HELP GROUP

Please Select Total :1 MG
[ BABA FARID SELF HELP GROUP it hoadinad

kDS Code: 25000005 NRLM C + MATA SUNDRI AAJEEVIKA MAHILA GRAM SANCTHAN / SANGAT

AAJEEVIKA CLUSTER LEVEL FEDRATION
N_GURPREETBTI
MATA SUNDRI AAJEEVIKA MAHIBA CRAM SANGTHAN / SANCAT +

| KHUSHI AAJEEVIKA SELF HELP GROUP
AAJEEVIKA CLUSTER LEVEL FECRATION " € NRLM e

MATA SUNDRI AAJEEVIKA MAHILA GRAM SANGTHAN / SANGAT
AAJEEVIKA CLUSTER LEVEL FEDRATICN

| MAI BHAGO SELF HELP GROUP

Linked/Unlinked:

To view and update Mapped CBOs- SHG/VO/CLF
(Mapping and Unmapping of CBOs).

Use search filters to get refined results.
For Example: 1if specific GP/Village are
selected then specific CBO from that

Nnannranhyv w111 ha chnuan

For Mapping Select SHGs from the table on
Left hand side then click on ( ) button to
link it willi user then save.

For Un-mapping Select SHGs from the table on
the Right hand sic e« then click on ( )
button to unlink it with user then save.

Notes:

» Mapping and Un-mapping process is same for All CBOs.
> "block admin can shift any CBO's from one Bookkeeper to another
Bookkeeper”
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